
 

 

 

Instructions for Vendor 
Registration in Clayton County 
Vendor Access Portal (C-VAP) 

 

 

 



 

1. Go to https://munisselfservice.claytoncountyga.gov/vss/  Click on the Vendor Self Service link 
on the right side of the screen. Then click Log In/ Register. 

 

 

2. Click Register for a new account. (Click this button even if you are an existing vendor) 

 

https://munisselfservice.claytoncountyga.gov/vss/


3. Enter your e-mail address, First Name, Last Name, and password. Click Register. 
 

 

 

4. An e-mail will be sent to you to complete your registration. After clicking the link in your e-
mail, you can sign in. 

 

 

 

 



5. After receiving the confirmation email (CHECK YOUR SPAM FOLDER IF NOT RECEIVED). Log into the 
portal to complete the registration process. 

 

 

**EXISTING VENDORS (CURRENT PROFILE SET UP IN SYSTEM WITH VENDOR ID #) CLICK LINK TO 
EXISITING 

 

**EXISTING VENDORS ONLY 

 



ALL VENDORS 

6. Enter Company Information 

 

 

 



**NOTE: Entering BANK Information does NOT authorize Electronic Payments. Please contact 
vendors@claytoncountyga.gov to request required forms to request EFT. 

 

 

7. Continue entering all company and contact information. 

 

 

mailto:vendors@claytoncountyga.gov


 

 

8. Select Commodity Codes 

 

 



After Adding Commodity Code, Click CONTINUE 

9. Review your information

 

10. Attach any required forms*  (A CURRENT IRS PUBLISHED W9 FORMS IS REQUIRED FOR APPROVAL) 

 

 

 



Click REGISTER 

 

 

You will receive this confirmatino page. After review of your application, you will receive approval and 
Vendor ID# 

 

 

 


